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Quy trinh: THANH LY TAI SAN

N,

LMUC PICH VA PHAM VI AP DUNG
1. Muc dich

- Bam béo cho cong tac thanh ly tai san (tai san c¢b dinh, dung cu, vit tu) ca
don vi dugc thuc hién dung quy dinh clia nha nudc va quy ché quan Iy tai sén cta
nha trudong.

- Bam béo viéc thanh ly tai san clia nha truong dugc hiéu qua, cong khai.
2. Pham vi 4p dung

Quy trinh ndy ap dung cho céc Khoa, phong, bd mén trong toan Trudng Cao
ding Y té Hai Phong khi c¢6 nhu cau thanh ly tai san.
II. PINH NGHIA VA TU VIET TAT
1. Mt sb dinh nghia

*TSCD hiru hinh: La tai sin mang hinh thai vat chat, ¢6 két ciu doc lap hoidc
la mot hé thong gbm nhiéu bd phan tai san riéng 1€ lién két v6i nhau dé cung thuc hién
mdt hay mot sé chuc ning nhit dinh (néu thiéu bét ky mot bd phén ndo trong dé thi ca
hé théng khéng thé hoat ddng duoc), thod méan ddng thdi ca 2 tiéu chuin dudi day:

- C6 thoi gian sir dung tir 01 nam tré 1én

- C6 gid tri tir 10.000.000 (Mudi dong triéu ddng) tro 1én; tai san déc thu c6 gia
tri 5.000.000 dong tré 1én.

* Tai sin ¢6 dinh v6 hinh

Tai san c¢d dinh v hinh 1a nhiing tai san khong c6 hinh thai vat chit ma co
quan, tb chirc, don vi, doanh nghiép di déu tu chi phi-tao 1ap tai san hodc duoc hinh

thanh qua qua trinh hoat dong, thoa méan ddng thoi ca 02 tidu chuin quy dinh nhu Tai
sén c¢b dinh hitu hinh.

* Tai san thanh ly
Tai san thanh ly 1a nhimg tai san hét han st dung, khéng c6 nhu cau sir dung;

tai san hu hong khéong thé sir dung dugc hodc chi phi stra chita qua 1én.
2.Tir viét tit

BGH: Ban giam hiéu;

BM : Biéu miu

CSVC: Co s¢ vat chét;

DVSD: Don vi sur dung;

QT: Quy trinh

TC- KT: Tai chinh — K& toan;

TC- HCQT: T4 chitc — Hanh Chinh — Quan tri;
TP: Trudng phong;
TS: Tai san;
TSCD: Tai sén cb dinh.




Quy trinh: THANH LY TAI SAN

IIL. LUU PO QUY TRINH ( Xem trang 5)
IV. PAC TA QUY TRINH (Xem trang 6, 7)

V. CAC CONG CU/BIEU MAU/HUONG DAN KEM THEO

STT Tén cong cu/ biéu miu/ ho so Ky hiéu
1 |Gidy d& nghi thanh 1y tai san BM/QT21/TCHCQT/01
2 [Bang tdng hop danh muc tai san d& nghi xt ly BM/QT21/TCHCQT/02
3 |Quyét dinh thanh l4p héi ddng thanh ly TS BM/QT21/TCHCQT/03
4 [Ké& hoach t6 chirc kiém ké tai san nam .... BM/QT21/TCHCQT/04
5 |Bién ban kiém ké tai san, dung cu BM/QT21/TCHCQT/05
6 [Phuong an thanh ly tai san, dung cu BM/QT21/TCHCQT/06
7  |Quyét dinh thanh ly tai san, dung cu BM/QT21/TCHCQT/07

( Cdc mdu biéu khac thuc hién theo Quy dinh hién hanh)




Quy trinh: THANH LY TAI SAN

1. LUU PO QUY TRINH
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Quy trinh: THANH LY TAI SAN

IV. PAC TA QUY TRINH

STT TEN BUOC PACTA PON VI PON VI KET QUA THOI GIAN | BIEU MAU/HO SO
CONG VIEC THUC HIEN | PHOI HQP | PATPUQC | HOAN THANH
Hang ndm, can cr vao két qua
kiém ké (tu kiém k&) céc bd ool Kt thiie ndm
e . phén xem >§ét nhitng tai sép, &t dun. h
I | Xdcdinh nhucau | qung cu hét thoi gian khiu R [
hao st dung, tai san hu hong
khong con str dung.
Cac bo phan 1ap dé nghi swa| DPonvist | TC-HCQT |- Gidy dé nghi
2 Lap da nghi c}’ujra, tl?anh Iy TS, dunggcu dung - Danh muc 1 ngay BM/QT21/TCHCQT/01
gui phong TC-HCQT tdng A .
: : . TS dé nghi
hop trinh BGH phé duyét. thanh Ly
Xem xét, phé duyét d& nghi | Ban gidm hiéu | TC-HCQT Gidy dé nghi
8o Y e thanh 1y tai san ctia cdc don vi va TCKT | cua céc don vi I ngay BM/QT21/TCHCQT/02
da dugc tdong hop theotln dugc duyét
danh muc.
Du thao quyét dinh pé xu‘ét danh sach thanh vién | Phong TC- Phong Quyét dinh
4 | thanh lap Hoi dong | Hoi dong (Pai dién BGH, TC- HCQT TCKT thanh 18p Hoi | ngay
kiém ké, thanh ly HCQT, Phong TCKT va céc dong kiém ke,
tai san. b6 phéan khéc lién quan) thanh ly tai san
Quyét dinh
5 | Xem xét Xem xét phé duyét Hoi dong BGH TC-HCQT tl;anh lap Hoi 1 ngay BM/QT21/TCHCQT/03
dong ki€ém ke,
thanh ly TS
ban hanh.




Quy trinh: THANH LY TAI SAN

6 | Xac minh hi¢n Thuc hién ké hoach kiém ke, |  Hoi dong Ponvi | Biénban dénh 5-7 ngdy BM/QT21/TCHCQT/04
trang déanh gid hién trang thuc t€ cua | ki€ém ke, thanh str dung gid hién trang BM/QT21/TCHCQT/05
tai san dé nghi thanh ly ly TS TS dé nghi
thanh ly
Hoi ddng thanh 1y hop théng Hoi dong Dy thio to
7 | Hop HPTL nhat so liéu danh gia hién kiém ké, thanh trinh dé nghi | ngay
3 trang TS dé nghi thanh ly. ly TS thanh ly tai san
8 | Du thao to trinh Trén co s& danh muc tai san Hoi dong Phong TC- T& trinh dé
QD xin thanh ly da duoc kiém tra, lap phuong kiém k&, HCQT nghi thanh ly I ngay BM/QT21/TCHCQT/06
tai san an thanh ly tai san, dung cu thanh ly TS tai san
9 | Xem xét, ra Qb Phé duyét to trinh va ra quyét BGH Quyét dinh 2-3 ngay BM/QT21/TCHCQT/07
dinh xin thanh ly tai san thanh ly tai san
10 | Tién hanh thanh 1y | Xur ly tai san thanh 1y theo cac | Hoi déng Phong TC- | Xir Iy xong céc
tai san hinh thirc d& xuét: ban, hiy... | kiém ké, thanh | HCQT va | tai san thanh ly 2-5 ngay
ly cac by phén
lién quan
11 | Ghi giam s tai san | Ghi giam tai san trén s6 theo Phong TCKT | Céc donvi | Luu hd so theo 2 ngay
doi tai_ cac bd phén st dung TS quy dinh
12 | Luu hd so Ghi giam tai san trén s theo Phong TCKT | Céacdonvi | Luu hd so theo 2 ngay
doi tai cac by phén st dung TS quy dinh




TRUGNG CAO PANG Y TE HAI PHONG BM/QT21/TCHCQT/01

DPon vii/ BOPhan: .....oooviiiiiiie
PE NGHI SUA CHUA, THANH LY TS, VAT TU HANG HOA

Kinh giti: - Ban gidm hiéu Trudong Cao ding Y té HP
- Phong T& chirc — Hanh chinh Quén tri

STT Tén hang héa, vat tw Dg:hv! S6 lwong | Ly do sira chira/ thanh ly
1
2
3
Ngay thang  ndm Ngay thang — nam Ngay thang  nam
NGUOI BE NGHI TRUONG BO PHAN  PHONG PT - NCKH- HTQT
Ngay thang  ndm Ngay thing  nam
PHONG TC- HCQT DUYET BGH




BM/QT21/THCQT/02

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phuc

Tén don vi: .........

BANG TONG HOP DANH MUC TAI SAN PE NGHI XU LY
(Bén, diéu chuyén, thu héi, thanh Iy)

Tén tai sin P& nghi xir ly
(Bén, diéu chuyén, thu hoi, thanh 1y)
>0 Nam S6 | Chung | Nguyén Giatri | Phuong Gl che
TT sa | luong | loai, gia theo conlai |thicxtt | (néurd tinh
dung cap SSKT theo ly trang san can
hang (nghin SSKT thanh ly)
dong) (nghin
dong)
1
2
3

Ghi chii: - Phuong thire xiz Iy dirgc ghi theo ding phirong thitc dé nghi xi Iy tai san, nhu: Bdn, thanh 1y,
diéu chuyén, hodc thu hoi.

e ) As b . ~ N . 2 - \e 2 ’ . A re
- S6 lwong tai san déi voi nha, cong trinh ghi theo nr", cac lai san khdc ghi theo chiéc, cdi.
ngay ....... thang .... nam ...

Nguoi lap biéu Thi truong don vi
(Ky va ghi ré ho tén) (Ky tén va déng ddu)




BM/QT21/TCHCQT/03

UBND THANH PHO HAI PHONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Y TE Poc lap - Tu do - Hanh phiic
S6: /Qb- CPY Hai Phong, ngay  thang  ndm 20...
QUYET PINH

V2 viéc thanh lap Hdi dong kiém ké/ thanh ly tai sén nam 20...

HIEU TRUONG TRUONG CAO PANG Y TE HAI PHONG

Céin cie Quyét dinh s6 1279/QP- BGDDT ngay 24/3/2008 cua B Gido
duc va Pao tao vé viéc thanh lgp Truong Cao déing Y té Hai Phong trén co s¢
Truong Trung hoc Y 1é;

CEin 1 sooe s cia Bo truong B Lao dong — Thuong Binh va Xa hoi
quy dinh vé Diéu lé Truong Cao dang;

Céin cir cde quy dinh hién hanh cua Nha nudc vé cong tdc kiém ké/ thanh
Iy, quyét todn 1ai san;

Xét dé nghi cua Phong Té chikc- Hanh chinh Quan tri va Phong Tai chinh
Ké todn nha truong,

QUYET PINH:
Pidu 1. Thanh lap Hoi ddng kiém ké/ thanh 1y tai san ndm 20... cia Truong Cao
déng Y té Hai Phong g0m céc dng, ba co tén sau day:

1/ ORE (BE) s courasirssomsmmitbarsons _ Pho Hiéu trudng - Chi tich Hoi dong;
2 ONE (DAY i sniotcstiness _ Truéng Phong TC-K - Uy vién thuong truc;
BHOBD (DAY coni v st ., Phong TC- HCQT- Uy vién;

Pidu 2. Hoi dong co trach nhiém t6 chuc thyc hién cong tic kiém ké/ thanh ly,
danh gid tai sdn nam ..... theo quy dinh hién hanh ctia Nha nudc.
Hoi dong tu giai thé sau khi da thuc hién xong cong viéc theo ké hoach.

Pidu 3. Céac ong, ba trudng cac Khoa, phong, bo mon va cac ca nhan co tén ¢
Pidu 1 chiu trach nhiém thi hanh quyét dinh nay.
Quyét dinh c6 hiéu luc tir ngay ky ./.
HIEU TRUONG
Noi nhin:
- BGH;

- Céac don vi truc thudc;
- Luu VT, TCKT.




BM/QT21/TCHCQT/04

UBND THANH PHO HAI PHONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Y TE Poc lap - Tu do - Hanh phiic
Sé:  /KH-TCHC-CBY Hdi Phong, ngay ~ thang ndm 20...
KE HOACH

To6 chirc kiém ké tai san nam 20....

- Cn ci K& hoach cong tac nam ..... cta Trudng Cao déng Y t€ Hai Phong;

- Can c&t Quyét dinh so: ....../QD-CDY ngay ... thing ...... ndm ...... Vvé viéc
thanh l4p Hoi ddng Kiém ké tai san ndm ......... ;

Phong T chirc - Hanh chinh Quan tri Trudng Cao dang Y t& xay dung K& hoach
td chirc thuc hién cong tac kiém ké tai san nam ........ nhu sau:

I. Muc dich, yéu cau:

1.Muc dich: Té chirc thuc hién thuc hién cong tic kiém ké, danh gid tai san nim
....... theo quy dinh hién hanh ctia Nha nudc.

2.Yéu cau:

Quan triét chdt ché ké hoach, t6 chirc phan cong giao nhiém vu cu thé cho luc
luong tham gia. Néu cao tinh than trach nhiém, chap hanh ding thoi gian quy dinh, hoan
thanh nhiém vu dugc giao.

3.Pham vi:

- Céc Khoa, Phong, bd mén

- Céc giang duong, phong hoc cua don vi

- Céc Hoi truong, phong hop

- Céc don vi truc thudc khéc ( néu co

I1. Nhiém vu:

Td chirc, phdi hop céc don vi lién quan thuc hién cong tac kiém ké, danh gia tai
san nam ....... theo quy dinh hién hanh ctia Nha nudc; nam chic sb luong tai san trang bi
tai cac don Vvi.

TILTS chire thue hién:

1. Thoi gian: TU ngay ......... dén hét ngay ...ccoovvevevenene.

2- Phéan cong:

2.1. Phong Tai Chinh — K& Todn;

2.2. Phong T4 chirc — Hanh chinh Quan tri;

2.3. Céc don vi lién quan;

Trén day la Ké hoach t chirc Kkidm ké tai san nam 20....; & nghi cac don vi va ca
nhan lién quan phéi hop thuc hién t6t ké hoach nay ./.

Noi nhdn: HIEU TRUONG
- BGH;

- Céc don vi truc thudc:

« Lia VT, TV,




TRUONG CAO PANG Y TE HP BM/QT21/TCHCQT/05

B0 phan .
Mai PV c6 QH véi NS:
BIEN BAN KIEM KE TAI SAN, DUNG CU
S s
Thoi diém kiém ké ..o, 25 7a RN 19120 1 OO thang............... AT e s s
Ban kiém ké gom:
- Ong/Bé: .......................... CHIDE N e mmmmesasiiinsiniasis 81 BB v v suvissvmsssissosmmninsnsssinsssamsspssmnssess Trudng ban
~ OREIBA! . cieoniriossenermpsnsonss EBYE Ve s s A IBLL......conmnsniivimesnssasssssssmmiss sumsineasmensess uy vién
SO 5L o I S LT L NN S S A L uy vién
1/ N&i dung kiém keé: P4 kiém ké TSCP, két qua nhu sau:
et Theo sb ké toén Theo kiém ké Chénh 1énh e
v aso oi su - : : 1
STT | TeénTSCD | 1ocp die Sb Ngu‘yén Gia tri. So NgL}yén Gia tri' S6 Nglfyén Gia tri chi
lugng gid con lai luong gia conlai | lugng gia coOn lai
A B 3 D 1 2 3 4 5 6 7 8 9 E
Cong X X X X X X

2/ Nhan xét, danh gia cong tac quan ly, su dung TS tai b phan
3/ Kién nghi, dé xuét....
Thi truéng don vi Ké to4n truéng Truéng Ban kiém ké

(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)




BM/QT21/TCHCQT/06

UBND THANH PHO HAI PHONG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG Y TE Poc lap - Ty do - Hanh phic

Hai Phong, ngay thdng nam 20...
PHUONG AN
THANH LY TS, DUNG CU NAM 20......

Kinh giri:  Hiéu trudng Truong Cao déng Y té Hai phong

Can ctr Danh muc tai san dé nghi thanh ly ndm 20.....; thuong truc Hoi déng
thanh 1y tai san kinh trinh Chu tich Hoi déng Thanh 1y tai san xem xét cho thanh ly
mot sb loai tai san theo cac phuong &n nhu sau:

1/ Phuong phap: Tién hanh ban d4u gia céng khai theo timg nhém hang; huy...

2/ Tai san ban thanh 1y duoc chia thanh cac nhém tuong tmg, mdi nhém tuong
{ing v6i gia san nhat dinh (dua trén co s& gié tri con lai cla tai san va nhu cau thuc té
cua thi truong):

2.1. Nhém tai san

TT Tén tai san bVT S6 lwong Tinh trang TS Ghi chi

Digikich g1 SOt GUA RO 1.0 Lol st vnie it e s tiog e ot s 2o ol s e S D

2.2. Nhom tai san

...........................................

TT Tén tai san bVT S6 lwong Tinh trang TS Ghi chu

D ko g san o108 DROH @ox, i eeimis s samsai e it et e et |

.................................

Thant BNz, 5w s o sswsnmisbsias AORE (BANE CRIE: o ior vin sisvivnss ossos sasis sovisd o)
3/ Phwong an xir ly khae: .................

HIEU TRUONG HOQI1 PONG TLTS NAM 20..




BM/QT21/TCHCQT/07

UBND THANH PHO HAI PHONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Y TE Doc lap - Tu do - Hanh phic
Sé: /QPb- CPY Hdi Phong, ngay  théng  ndm 20...
QUYET PINH

V/v thanh ly tai san, dung cu nim 20...

HIEU TRUONG TRUONG CAO PANG Y TE HAI PHONG
Can cur Quyéf dinh s6 12 79/0D- BGQDT ngay 24/3/2008 cua Bé Gido duc

a

va Dao tao vé viéc thanh lgp T ruong Cao dang Y té Hai Phong trén co s¢ Truong
Trung hoc Y té;

dinh vé Diéy [¢é Truong Cao dang;

Can cir vao Thong tw s6 45/2013/TT-BTC do B6 Tai Chink ban hinh ngay
25 thang 04 nam 2013;

Can cir Phuong dn thanh Iy tai sén dung cu cia Hoi dong kiém ké, thanh
olys tai san nam 20... ngay / /20...,

QUYET PINH

Piéu 1. Thanh ly cac tai san, dung cu cua don vi ndm 20...(C6 danh muc
chi tiét kem theo)

Can cir.. ..., cua Bé truong Bg Lao dong — Thuong Binh va Xa héi quy

Diéu 2. Hoi ddng c6 trach nhiém té chuc thuc hién thanh ly, danh gia tai san
nam theo cac phuong 4n da duyét.

Piéu 3. Céc ong, ba trudng cac Khoa, phong, bd mén va cac b phén lién
quan chiu trach nhiém thi hanh quyét dinh nay.

Quyét dinh c6 hiéu luc tir ngay ky ./. -
HIEU TRUONG
Noi nhin:
- BGH;
- Cé4c don vi truc thudce:
- Luu VT, TCKT.




