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Quy trinh: THU HQC PHI

I. MUC PICH, PHAM VI AP DUNG

1tMl:1c dich

Quy trinh nay quy dinh théng nhit trong toan truong vé trinh tu, thi tuc thu
hoc phi, kinh phf,\cﬁa ngudi hoc. Tao diéu kién cho hoc sinh sinh vién ndp hoc phi
ding thoi gian quy\d’jnh. -

2. Pham vi 4p duiig

Ban giam hiéu, cidc Khoa, Phong, B4 mdn va hoc sinh sinh vién trong Trudmg
Cao déng Y té Hai Phong.
IL. PINH NGHIA VA TU VIET TAT

1. Pinh nghia ";;_r- .

Hoc phi 14 khoan kinh phi ngudi hoc phai dc[)rigI Sgéy‘ bit bude cho co s& gido
duc nghé nghiép theo khung quy dinh ciiz. <o quan quéan 1y nha nuée.

2. Céc tir viet tit

- CTHSSV :  Céng tac Hoc sinh sinh vién

- DPT-NCKH&HTQT : Dao tao- Nghién ¢ru Khoa hoc va Hop tic Qubc té
- GVCN : Gido vién chl nhiém;

- HSSV . Hoc sinh, sinh vién

- HP : Hoc phi

- NH : N&m hoc ‘

- QT.TQLHP : Quy trinh thu va quéan 1y hoc phi;

- TC-HCQT : Té chirc — Hanh chinh Quan tri

- TCKT :  Tai chinh ~ Ké toan

- TT-KT-KPCL  :  Thanh tra, Khéo thi — Kiém dinh chét lugng.

III. LUU DO QUY TRINH

(Xem trang 4)
V1. PAC TA QUY TRINH

( Xem trang 5)




Quy trinh: THU HOC PHI

V.CAC CONG CU/BIEU MAU/ HUONG DAN KEM THEO

TT Tén bidu miu Mai hoa
1 | Thong bao:“V/v Thu HP Hoc ky... NH 20...-20...” BM/QT20/TCKT/01
2 | 84 theo d8i thu HP nam hoc 20... -20... BM/QT20/TCKT/02
3 | Héa don bén hang theo quy dinh (Hda don thu HP) BM/QT20/TCKT/03
4 | B4o céo tinh hinh thu HP Hoc ky ... NH 20..,-20... BM/QT20/TCKT/04
5 | Danh sach HSSV conng HP Hoc ky ...NH 20..-20... BM/QT20/TCKT/05




Quy trinh: THU HOC PHI

II. LUU PO QUY TRINH
QUY TRINH THU HOC PHI
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Quy trinh: THU HQC PHI

IV. PAC TA QUY TRINH
. . ns A n Bophan/ | B phin/ Ngudi | Kétqui | Han hoin | Biéumiu hd so
. d . 5 : . "
STT | Tén buge Noi dung cong vige Ngudithwe | phéi hep datduge | thanh
hién thue hién
Théng bao ké | Théng bao thu hoc phi hoc ky dwge |  Phong | Phong CTHSSV, | Thong bdo Péu hoc | BM/QT20/TCKT/01
| hoach thu hoe | 1ap trén co s& danh siach HSSV cac TCKT Phong BT- thu HP phi | ky ctia NIT
phi hoc ky I6p hién c6, mic HP theo tung NCKH-HTQT du kién
doi tugng. -
Phé duyét Hiéu truomg nha trudmg phé duyét | Hidu trudng | Phong TCKT Théng bao
9 thong bao thu | thong bdo thu hgc phi thu hoc phi
hoc phi duyét BGH
Chudnbisb | -S& theo doi hoc phi thé hién danh | Phong | Phong CTHSSV, | Lép ddy di | Pauhoc | BM/QT20/TCKT/02
3 theo ddi HP sach cac 16p theo timg doi tugng. TCKT Phong BT- danh siach | ky cia NH
céc 16p, 162 | .16 don, phiéu thu theo quy dinh cia NCKILHITQT | cdo 109
onchumg t | Ba T3j chinh hién hanh. jco g
dol tuong
~Théng béo thu hoc phi duge gii cho Phong Phong CTHSSV, HSSV 3-5 ngay
4 | GVCN va can GVCN va can bg cac lop de théng bao | TCKT va Phong BT- nhan day
b6 16p théng cho toan thé HSSV tling doi tuong vé GVCN NCKH-HTQT, dt thong
be:io cio HSSV mic thu, thod gian thu, can bd 16p tin trén
thdng bao
thu HP
~HSSV truc tiép nép HP tai Phong Phong HSSV céc 16p, Thu da hoc Hoan BM/QT20/TCKT/03
5 | Thuc hién thu TCKT, K& toan 1ap Héa don va giao 1 TCKT cac Khoa, b phi theo thanh theo
S lién cho HSSYV, lap phiéu thu theo mén va GVCN déi tuong thoi gian
hoc phi ) o iToA
theo quy dinh. trén thong
-Ké toan nhap danh sach HSSV nép béo
HP vao s6 theo déi tng 1op.
5
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Quy trinh: THU HOC PHI

Trén co s& thdng bdo thu hoc phi, cac Phong Cac Khoa, Thudia hoe | Sau2-3
Don déc bo phén lién quan va GVCN dén dde, | TCKTva | Phong, by mén | phi theo ké | tudn khi
HSSV ndp nhic nhé HSSV ndp hoc phf déy d, | Phong CT va GVCN hoach hét han
6 | hoc phi dling thoi gian quy dinh. HSSV nop trén
Phong TCKT tbng hop danh séch thong bao.
HSSV con ng HP, thdng bdo trong cac
cudc hop giao ban thudng ky.
Téng hop béo K&t thic thoi gian thu hoc phi, Phong Phong Phong CTHSSV, | Béo céo Cudi hoc | BM/QT20/TCKT/04
céo tinh hinh | TCKT tdng hop béo cdo tinh hinh thu TCKT Phong PT- danh sach ky
7 thu nép hoc hoc phi theo sd luong, muac thu ting NCKH-HTQT da thu,
phi 1op, 1ap danh sach HSSV cdn ng hoc chua thu
phi. hoc phi
Kiém tra bao | Trudng phong TCKT c¢é trdch nhiém Trudng Phong CTHSSV, | Hoan thanh Cudi hoc | BM/QT20/TCKT/05
cao thu hoc xem, kidém tra cac chi tiéu trén bdo cdo Phong Phong BT- bao cdo s6 | 1y va nim
8 phi thu hoc phi theo hoc ky va ca nam TCKT NCKH-HTQT | thuc thu, hoe
hoc. Bé4o cdo ban gidm hiéu. s6 con ng
HP hoc ky
Chi dao va|Trén c& s& danh sach HSSV ngo hoc Hiéu trudng | Hoi dOng thi dua, | Bién ban Ngay sau
9 quyét dinh | phi cua Phong TCKT, Phong khen thudng, ky Théng nhit | khi hop
hinh thie x& | CTHSSV cin ct Quy ché quan 1y fuat HSSV nha | cac hinh Hoi dong
ly cac HSSV | HSSV tham muu céce hinh thirc ky fudt trudng. thirc ky
con ng hoe phi | theo quy dinh trinh Hi déng thi dua, ludt HSSV
khen thudmg, ky luidt HSSV nha
trudng ra quyét dinh,
Xir 1y HSSV | Theo ¥ kién théng nhét cia T16i dong |  Phong | Céc Khoa, Quyét dinh | 5 ngay sau
0 |09 hoc phi khen thudng, ky luat HSSV, Phong | CTHSSV | Phong, BO mén | cdc hinh khirthéng
CTHSSV tham muu trinh Hiéu trudng va Hiéu va GVCN thie ky nhat Hoi
ra quyét dinh xir ly 1y luat dbi voi | trudng nha luat HSSV dong
HSSV ng hgc phi. frudmg
6
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Quy trinh: THU HOC PHI

Diéu chinh | Phong TCKT tiép tuc thuc hién giai Phong Phong CTHSSV, | Thu dihoc Hoan

bao cdo sau | quyét cic trudng hop HSSV ng hoc TCKT Phong TT- KT — | phi conng | thanh theo

khi xtr ly va | phi theo Quyét dinh x ly cia Higu KbCL , Phong thoi gian
11 | tiép tuc gial | trudng. Pao tao trong

quyét cac Quyét

trudmg  hop dinh

con ng HP .

Luu trl héa Luu trit cic théng bdo, hoéa dom, Phong Phong CTHSSV | Luu ddy du | Saukhi
12 dgn, chimg ti, phiéu thu.... sb theo dbi, danh sich TCKT hd so quin két thic

50 theo doi ndp hoc phi theo lép, bdo cdo tinh ly thuhoc | ndm hoc

hoc phi hinh thu hoc phi theo hoc ky va phi cta

ci ndm. trudmg




BM/QT20/TCKT/01

UBND THANH PHO HAI PHONG

I ) CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG Y TE

Poc lap — Tw do- Hanh phac

S:.... /TB-CDY Héi Phong, ngay  thdng  ndm 20...

THONG BAO
“V/v Thu hoc phi hoc ky .... Nam hoc 20...-20....”

Cén o cac quy dinh hién hanh cta Nha nude vé& mire thu hoc phi, cdc khoan thu
khéc ap dung cho cac hé dao tao va k& hoach Nam hoc 20..-20..

Trudmg Cao ding Y t& Hai Phong théng bao ké hoach thu hoc phi hoc ky I Nam

hoc 2020-2021 d6i véi cic 16p nam thir hai va nim thir ba. Cac mic thu cy thé: jw
1. Mikc thu: R
Péi tuong Hoc phi Khoan khac Téng cong ’{3{,
éu 6 i
hoc ky.... (néu c6)
0C KY %
&

2. Thoi gian thu: Tir ngay ...../...../20... dén ..../..../.20....
3.Pia diém : Phong Quy ciia trudng (Phong A.102)

Sau ngay .../..../....., nhiing hoc sinh/ sinh vién chua ndp hoc phi méa khong ¢o
don xin gia han ndp hoc phi ¢6 1y do chinh dang (c6 x4c nhén cia dia phuong) va dugce
BGH phé duyét s€ bi xtr Iy ky luét theo quy dinh hién hanh.

Nha trudng thong bdo dé cac Khoa, B6 mén, phong chirc ning, gido vién chu
phiém phoi hop ddn doc céc hoe sinh/ sinh vién nghiém tic thuc hién ké hoach trén.

( C6 thé thém cdc ngi dung khdc theo tirng hoc ky va timg khéa hoc)

Noi nhén: ) .
- GVCN va cde lép HS-SV HIEU TRUONG

- Cde BE phdn ( phéi hop thuce hién)
- Luu VT, TCKT.



BM/QT20/TCKT/02

SO THEO DOI THU HQC PHI NAM HOQC 20...- 20...

Lop:.ennnenen.

oooooo

STT

Mai HSSV

Ho va tén

Ngay sinh

Ky 1 Kyl | Ghichi

TONG

( hodic ké todn theo doi thu hoc phi)

Thu quy

Hdi Phong, ngay thdng ndm 20...
Truéng phong TCKT



BM /QT20/TCKT/03
HOA PON BAN HANG Mau sb: 02GTTT3/001
Ky higu: AA/19P

Lién 2: Giao cho ngudi mua ’
So6 : 0000000

Ngay thang..... ndm 20......

Don vi ban hing: TRUONG CAO PANG Y TE HAI PHONG.

M s6 thué: 0201011308
Dia chi:S8 169 Trdn Nguyén Han — Phudng Trin Nguyén Hin- Quén Lé Chén ~ Thanh phé Hai Phong, Viét Nam
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SE 121 KROATL. .- vovrvren e ecsseseeseesssecesecsesese s essms oo es e eb e s cee R bk
STT Tén hang hoa, dich vy Pon vi tinh sé luong Pon gia Thanh tién
i 2 3 4 5 6=4x5
Céngtién ban hang hoéa, dichvu:
SG tIEn VIEt DANE ChllTociiiiiiiiii e s
Ngudi mua hang Ngudi ban hang
(Ky, ghi 8 ho, tén) (Ky, déng diu, ghi 18 ho, tén)

(C.a";n kiém tra, déi chiéu khi ldp, giao, nhdn hoa don)




BM/QT20/TCKT/04

BAO CAO TINH HINH THU HOC PHi
HOC KY ... NAM HQC 20...- 20...
( Tir ngay.... / ... /20... &nngay ../.../20...)

STT | Ténlép | S6 S6 S6 | Mircthu | S6hoe | Sbhoe S4 hoc Ghi
HSSV | bé | HSSV | HP hoc | phiphdi | phida phi con cha
hoc, | hién ky..... nop ndp ng
bao co
hrn
1 2 3 4 5=4-3 6 7 =5%6 8 9=7-8 10-
TONG
Hai Phong, ngay thdng ndm 20...
Thil quy K& toan téng hop Truéng phong TCKT

( hodic ké todn theo doi thu
hoc phi)



BM/QT20/TCKT/05

DANH SACH HSSV CON NOQ HOC PHI

HOCKY ...NAM HOC 20...- 20...
(Tinh dénngay / /20.)
STT ; Ma HSSV Ho va tén Ngay sinh Lép S6 hoc phi Ghi chi
no k¥ nay
TONG CONG

S6 tién bang chii:

~ Tha quy
( hodc ké todan theo doi thu hoc phi)

Hai Phong, ngay  thdng
Trudéng phong TCKT

ndm 20...



