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Quy trinh quan Iy phong thuc hanh

I. MUC PICH VA PHAM VI AP DUNG
1.1. Muc dich

quan

Vin ban nay quy dinh trach nhiém, quyén han va phwong phap thuc hién cdng tic

Iy phong thurc hanh ciia Truong Cao ding Y t& Hai Phong.

1.2. Pham vi ap dung

Quy trinh nay 4p dung do6i véi tit ca cdc cd nhin, don vi dugce giao quan 1y, st dung

phong thwe hanh tai Truong Cao ding Y t& Hai Phong.
II. PINH NGHIA VA TU VIET TAT
2.1. Pinh nghia

- Cén b6 lanh dao: Ban giam hiéu trudmg Cao déng Y t& Hai Phong.

- Can b quén ly: Trudng, phé cic don vi thudc Trudng.

2.2. Tir viét tat:

BGH: Ban gidm hiéu P.TC-HCQT: Phong T6 chirc-Hanh chinh Quan tri
BM: Bidu mau P.TC-KT: Phong Tai chinh-Ké toan

CSVC: Co so vit chit PTH: Phong thuc hanh

P/v: Pon vi TB: Thiét bi

NI. LUU PO QUY TRINH QUAN LY PHONG THUC HANH

(Trang 2)
IV. PAC TA QUY TRINH QUAN LY PHONG THUC HANH
(Trang 3)
V. CAC BIEU MAU/ HUONG DAN KEM THEO
Stt Tén biéu miu/ huéng din Mi héa
1 Bing thdng ké thiét bi phong thyuc hanh BM/QT17/TCHCQT/01
2 | Bin ban ban giao thiét b BM/QT17/TCHCQT/02
3 | Phiéu d& nghj sira chira BM/QT17/TCHCQT/03




LUU PO QUY TRINH QUAN LY PHONG THUC HANH
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Quy trinh quan Iy phong thiec hanh

DAC TA QUY TRINH QUAN LY PHONG THU'C HANH

Thoi
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Xay dung ké | Phong TC-IICQT ciin cir theo nhu cdu sir Tudn 1
. uin
hoach dap | dung cua nha trudng va Quy dinh ti€u Céc don Ke
) . . . P.TC- o thang 8
1 ung tiéu chuén phong thue hanh dé xay dung ké vi lién hoach .
. . . . HCQT hang
chudn phong | hoach ning cap CSCV, bo sung TB dé dap quan du thao }
. nam
thwe hanh | {mg tiéu chuén phong thuc hanh
Ké hoach dy thao duge trinh BGH xét &
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2 e - Néu khéng dbng y, BGH tra lai cho| BGH i sau khi
Giam hiéu .- HCQT chinh ‘
- phong TC-HCQT i trinh
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- Néu dong y, BGH ky va ban hanh
P.TC-HCQT kiém tra, thong ké CSVC,
Kidm ira TB va ¢é phwong 4n ning cip, bd sung v PTH Tuin 3
chuén hoa phong thue hanh. P.TC- | Cacdon | dap Gng | thang 8
3 | CSVC TTB phone T A o | pHne £° BM/QT17/TCHCQT/O1
dé chudn hoa | - CSVC dugc nang cip dap tng tiéu | HCQT vi tiéu hang
PTH chudn xdy dung phong thye hanh, phong chuén nim

duoc vé sinh sach s&, ddm bdo anh sang




Quy trinh quan Iy phong thire hanh

theo quy dinh trude khi dua vao st dung.
- TB bd sung ddy du va ding quy cich
chét lrong theo nhu ciu st dung. TB duoc

sap xép khoa hoc dung k¥ thuat,

PTH dugc ban giao cho cac don vi quan ly

Ban giao va Céc don
dua vio si | V& dua vao sir dung theo ding huéng dan _ BM/QT17/TCHCQT/02
vi
dung str dung. )
Thudng Trong qua trinh quan ly va st dung phong PTH
An 14 thue hanh, cac don vi cin thudng xuyén
xuyén kiem . Lo iTHy Cicdon | PTC- | dimbio | Thwomg |/ oo
w11 . ki€m tra tinh trang hoat ddng cuia , V€ "
fra tinh trang _ o s d'y\ k'. s T vi HCQT hoat xuyén
hoat déng ciia sinh TB, phonrg hoc ,e ip thoi phat hién dong 161
PTH hong hoc, su ¢6 va khac phuc.
Pinbky | binh ky hang ndm phong TC-HCQT kiém ,
thong ké . £ A g . . . Thang 7
tfra, thong ké tinh trang su dung cua| P.TC- s BM/QT17/TCHCQT/0]
. I . an
hong hoe, bdo | ovic TR dé o6 phuong 4n bdo ti, bao | HCQT e
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Quan ly‘va Luu trit ho so ddy dd theo quy dinh. )
luy trir ho so HCQT V1




BM/QT17/TCHCQT/01

UBND THANH PHO HAI PHONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Y TE DPéc l4p - Tw do - Hanh phiic

BANG THONG KE THIET BI PHONG THUC HANH

Ngay TB dwoc cung cip TB dang bio | TB da héng, | Ghi chi-
kiém ké (Tén, s6 luong, d/v tinh) hanh, sita qua han sir ky tén
chira dung

Hdi Phong, ngay ..... thang ... ... nam ... ... ...
NGUOI LAP BANG



BM/QT17/TCHCQT/02

UBND THANH PHO HAI PHONG CONG HOA XA HOI CHU NGHJIA VIET NAM
TRUONG CAO PANG Y TE Doc lap - Tw do - Hanh phiic
86t /BB-CDY Hai Phong, ngay ... thang ... ... nam ...

BIEN BAN BAN GIAO THIET BI
V/V DA i20 covvivviiniiiininriinciinnnnnns

Hém nay, ngay ..... thang ..... nim ....., tai trudng Cao Ping Y té Hai
Phong, chiing t5i gdm:

L.BEN GIAO: .eeiiiiiiiiiieeeieete e eeeeee s s reeeeese s e et e e s s s nen e e s nnns
Ong/Ba ..o ChiTC VI oo e

2. BEN NHAN: euniiuieeeneeeineeerneeerneertneseenssssnesssssssnssesssssnnnee
Ong/Ba ..o, ChUC VU oo
Ong/BA oo, ChUC VB o e

Tién hanh kiém

: :.:3 T

Bl W=

- Céc y8u ciu vé thiét bi:

+ Thiét bi dam bao;

+ Béo hanh thiét bi;

- Tinh trang ban giao, nghidm thu: Thiét bj dap ting céc yéu ciu trén;

- Pé nghi: Pua vao quan 1y va st dung thiét bi;

- Céc bén cung théng nhét v6i ndi dung trén.

Bién ban nghiém thu, ban giao thiét bi dwoc Idp thanh 04 bdn ¢ gid tri nhu nhau.

BEN GIAO BEN NHAN



BM/QT17/TCHCQT/03

UBND THANH PHO HAI PHONG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG Y TE DPéc Hp - Tw do - Hanh phiic -

PHIEU DE NGHI SUA CHUA

Kinh giri: - Higu trwéng Trudng Cao ding Y té Hai Phong;
- Phong T6 chire-Hanh chinh, Quan tri.

1. P& nghi:
NEUOT A8 NEHET 1ot
Thiét bi durgc d& nghi STa ChITA: ..eeevee et e,
S6 IO g
Ly do:
Hai Phong, ngay ....thdng ....nam 20....
TRUGNG PON VI NGUOI PE NGHI

2. Kiém tra - Thue hién:
Ngudi kidm tra:

................................................................................................

................................................................................................

................................................................................................

Hai Phong, ngay ... thing ....ndm 20...
PHONG TC-HCQT HIEU TRUONG



