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Quy trinh bao tri, bao dudng thiét bj

I. MUC PiCH VA PHAM VI AP DUNG
1.1. Muc dich
Vian ban nay quy dinh trach nhiém, quyén han va phuong phép thuc hién cong tac
bao tri, bio dudng thiét bi cia Trudng Cao déng Y té Hai Phong.
1.2. Pham vi ap dung
Quy trinh nay &p dung dbi véi tat ca cac ca nhan, don vi dugc giao quén ly, sir dung
thiét bi tai Trudng Cao ding Y té Hai Phong.
I1. PINH NGHIA VA TU VIET TAT
2.1. Pinh nghia
- Can b 1anh dao: Ban giam hi¢u truong Cao ding Y té Hai Phong.
- Can bd quan ly: Trudng, pho cac don vi thudc Truong.

2.2. Tir viét tit:

BGH: Ban gidm hiéu P.TC-HCQT: Phong T chire-Hanh chinh Quan tri
BM: Biéu mau P. TC-KT: Phong Tai chinh-Ké todn
D/v: Pon vi QT: Quy trinh
HSSV: Hoc sinh, sinh vién TB: Thiét bi
III. LUU PO QUY TRINH BAO TR, BAO DUONG, SEA-€HIA THIET B]
(Trang 2)
IV. PAC TA QUY TRINH BAO TRi, BAO DUONG, SUA-CHEA THIET Bl
(Trang 3)
V. CAC BIEU MAU/ HUONG DAN KEM THEO
Stt Tén biéu mau/ hwéng din Ma héa
1 | Phiéu dé nghi bao tri, bao dudng TB BM/QT16/TCHCQT/01
2 | Phu luc ké hoach béo tri, bio dudng TB BM/QT16/TCHCQT/02
3 | Bién ban nghiém thu, ban giao TB BM/QT16/TCHCQT/03
4 | S6 theo ddi bao tri, bdo dudng TB BM/QT16/TCHCQT/04




LUU PO QUY TRINH BAO TRI, BAO DUONG THIET BI
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Quy trinh bdo tri, bdo didng thiét bi

PAC TA QUY TRINH BAO TR, BAO DUONG THIET BI

pf?n | Bo phan/ Thoi gian
a r
~ " . . . ~ e " h'l\ . - <
Stt T,e " bu:(jc Noi dung Nguoi Nfﬂ“m Fehguq th?c u.in Bi¢u mau/ho so
cong viec ) phoi hgp | dat dwoe | hodc hoan
thue e "
e thire hién thanh
hién
Dénghi | Céc don vi sit dung TB lam phiéu dé e prc. | B caosy | Khi TB
1 | stachita | nghi stra chita khi TB gédp su b, hong ) T cd, héng gap su ¢6 [BM/QT16/TCHCQT/01
- don vi HCQT ; y .
B héc. héc hong héc
P.TC-HCQT s& phéi hop véi cac don vi
lién quan lap ké hoach béo tri, bio dudng P.Céng
C ) & ; in 1
' Tqulir'onfatr?ng ho}r)p-‘ d& nghi sira chira | P.TC th?ghct' g 2}12? 7
5| Lipké |- Kbinhan duoc phicu de nghi sira chiva | P 1%L~ | TOREER |yp oy pye | V8 " BM/QTI6/TCHCQT/2
hoach | cua céc don vi vé TB gap su co, hong | HCQT | vacac . hang ndm
g N _ dudng TB  eme X
héc dot xuat. don vi va dot xuat
- Theo ké hoach béo tri, bao dudng TB lién quan
dinh ky.
BCiH phé duyét ké hoach bao tri, bao ) Sau khi
dudng K& hoach rinh Ké
s |- Néu khéng ddng y, BGH tra vé cho P.TC- | bao tri, bdo .
3 | Duyét L o BGH ’ hoach dy  [BM/QT16/TCHCQT/02
BGH | P.TC-HCQT didu chinh; HCQT | dudng TB 12’320 . Q Q
- Néu ddng y, BGH phé duyét cho ban chinh thirc ngdy

hanh.




Quy trinh bao tri, bao dudng thiét bi

Thuc hién

Theo ké hoach da phé duyét, Phong TC-
HCQT trién khai thyc hién:
- Giao cho can bd k¥ thudt cua phong

bao tri, ) Nh3 ’
tio |truc tiép bio tri, bio dudng nhimg TB | P.TC- |0 7% Theo ké
5 cap dich
dudng don gian; ) HCQT i hoach
TB theo |- Tim nha cung cép dich vu bao tri, bao i
14 hoach | dudng TB phii hop tién hanh giao két
hop ddng theo quy dinh.
ié o ; Thiét bi dd _
Kiémtra | 4o tri, bao dudng hoan thanh, tién hanh P.TC Nha cung dtizc b!éoa Sau khi
va kidm tra, nghiém thu TB va lam thi tuc HC oT cép dich et i béo dudng, [BM/QT16/TCHCQT/03
nghi€m | thanh Iy hop ddng dich vu. vu & bantrl TH
thu TB tri
Bén giao | C4c don vi nhan ban giao TB sau bao tri '
1 nhé giao sau bao tri, | Céc P.TCHC | TB duoc )
3 ; i B I'16/TCE 03
vavan | hio dudng dé sir dung. don vi QT str dung MAQT16TCHCQT/
hanh TB
Vi tra Tién hanh cac kiém tra thudng xuyén,
thuong | 1ién tuc dé phat hién nhitng 13i, su s6 ctia Cicdon | Thét hién
xuyen |TB trong qua trinh sir dung dé khic | P.TC- g sur ¢d, Thuong
i
dam bao | phuc. Nhimg TB khéng sira chira dugc HCQT dl.m hong héc xuyén
TB hoat | hodc da 151 thoi s& duoc bio cdo dé nghi Hng kip thoi
2 BM/QT16/TCHCQT/04
Quinly | Céc D/v va P.TCHCQT lap 56 theo doi Cécdon | .., Q Q
Y o nm s " 5 3 " P.TC- . Ho so luu
va luu triy | bao tri, bdo dudng va sira chira TB, luu vi str N
- o & ; HCQT tri
h 5o trit ho so theo quy dinh. dung




BM/QT16/TCHCQT/01

UBND THANH PHO HAI PHONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Y TE Poc lap - Tu do - Hanh phiic

PHIEU DE NGHI BAO TRI, BAO DUONG THIET BI

Kinh givi: - Hiéu truéng Truong Cao ding Y té Hai Phong;
- Phong Té chirc-Hanh chinh, Quén tri.

1. Pé nghi:
NZUST G NERIL v eeiiiieeee ettt e e e e e e e e e e s
Thiét bi duoc dé nghi bao tri, bao dudng va stra chita:

................................................................................................
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Ly do:
Hai Phong, ngay ....thang ....nam 20....
TRUONG PON VI NGUOI PE NGHI

2. Kiém tra - Thue hién:
Ngudi kiém tra:

................................................................................................

................................................................................................

................................................................................................

Hai Phong, ngay ..... thang ....nam 20...
PHONG TC-HCQT HIEU TRUONG



UBND THANH PHO HAI PHONG
TRUONG CAO PANG Y TE

Déc lap - Tu do - Hanh phiic

PHU LUC KE HOACH BAO TRi, BAO DUONG THIET BI

A BM/QT16/TCHCQT/02
CONG HOA XA HQI CHU NGHIA VIET NAM

RAM HOC, :covnsisnssssns
Pon vi/ca nhan quén ly, sir dung
. Phé | .76 | P Tii |P. Cong|PPiotao | T "™ \KKnoa | K.Y | K Yié 5 BM. | Sb | Ghi
kL BT A "i?”:e;;, Hi:é‘u chire c/{u’nh tic ¢ NCKH& Imtﬁfao hoc co \hoc lam | cong Ifl"r?:f; Dfl(';;'c CSSK |lwong| chi
trwong | HCQT | ké todn | HSSV | HTQT &KPCL badn sang cong i SS

I |TTB Vin phong

1

2

II |TTB Giang day

1

2

III |TTB Chiéu sang

1

2

IV |TTB Vé sinh

1

2

IV |TTB Khac

1

2

Téng

HIEU TRUONG

Hai Phong, ngdy.... thang.... nam

PHONG TO CHUC HANH CHINH QUAN TRI




BM/QT16/TCHCQT/03

UBND THANH PHO HAI PHONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Y TE Péc lap - Tu do - Hanh phiic
L /BB-CDY

BIEN BAN NGHIEM THU THIET BI

Hém nay, ngay ..... thing ..... ndm ....., tai truong Cao Ding Y té Hai Phong,
ching t61 gdm:

1, BEN GIAD: ...suisnsscs mpsums ssmeiinse s ootins us ixss5m 5 wansngeln sns s e == 5= i bl
ONg/Ba ..oovveveneeenieeininiinens CHEC VI ... .amonss s 5s psws r ovn ndiondavids
3, BEBI NEIANE ..o vnmes swssumrmenfollopinssan ao s 5 sumasmecallignae 1= by »+545 sl
CMUE: 1.0 e o e o 55 5k it 958 CRITG WAL <vis osiiamn sin s wsbe sics vy we o mrm v s st
ONG ovvneeeiei e CRE VR .. ol s sswsoms siv s anllesiiormiamin

Tién hanh kiém tra va nghiém thu thiét bi sau:

sie TEN THIET BI g TINH TRANG | BAO | GHI
MA SO, TINH NANG, KY THUAT | THIET BI HANH | CHU
1
2
3

- Céc yéu cau vé thiét bi:

+ Thiét bi dam bao;

+ Béo hanh thiét bi;

- Tinh trang nghiém thu: Thiét bi dép ting céc yéu cau;

- Pé nghi: Pua vao quan ly va sir dung thiét bi;

- C4c bén cung théng nhét v6i ndi dung trén.

Bién ban nghiém thu, ban giao thiét bi dwoc Idp thanh 04 ban c6 gia tri nhu nhau.

) Hai Phong, ngay .... thang.... nam ... ... ...
BEN GIAO BEN NHAN




MB/QT16/TCHCQT/04
UBND THANH PHO HAI PHONG
TRUONG CAO PANG Y TE

SO THEO DOI BAO DUONG, BAO TRI THIET BI

Phat sinh Thaoi gian

Th/ gian | Don vi Noi dung, hang muc i ikl =4 Phé
ddnghi | dénghi bao tri, bio dudng g duyét

chira thanh




