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Quy trinh quan Ly, sir dung thiét bi

I. MUC PiCH VA PHAM VI AP DUNG
1.1. Muc dich:
Vin ban nay quy dinh trach nhiém, quyén han va phuong phép thuc hién cong tac
quan 1y thiét bi cia Truong Cao dang Y té Hai Phong.
1.2. Pham vi ap dung:
Quy trinh nay &p dung ddi véi tit ca cac ca nhan, don vi duge giao quan ly, sir dung
thiét bj ciia Trudong Cao ding Y té Hai Phong.
IL. PINH NGHIA VA TU VIET TAT
2.1. Pinh nghia
- Can bd lanh dao: Ban giam hiéu truong Cao ding Y té Hai Phong.
- C4n bo quén ly: Trudng, phé cac don vi thude Trudng.
2.2. Tir viét tit:
BGH: Ban giam hiéu
BM: Biéu mau
DV: Don vi
P.TC-HCQT: Phong T4 chirc Hanh chinh Quan tri
QT: Quy trinh
TB: Thiét bi
I1I. LUU PO QUY TRINH QUAN LY, SU DUNG THIET BI

(Trang 2)
IV. PAC TA QUY TRINH QUAN LY, SU DUNG THIET BI
(Trang 3)
V. CAC BIEU MAU/ HUONG DAN KEM THEO
Stt Tén biéu miu/ hwéng din Ma hoéa
I 5:1éxsu dé nghi cung cap thiét bi, phuong tién lam BM/QT15/TCHCQT/01
2 | Danh sach thiét bi BM/QT15/TCHCQT/02
3 | Bién ban ban giao thiét bi BM/QT15/TCHCQT/03
4 | Phiéu dé nghi sira chita BM/QT15/TCHCQT/04
5 | Phiéu diéu chuyén, thu hoi thiét bi BM/QT15/TCHCQT/05
6 | Bang thng ké thiét bi BM/QT15/TCHCQT/06




LUU PO QUY TRINH QUAN LY SU DUNG THIET BI
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Quy trinh quan Iy, sit dung thiét bi

PAC TA QUY TRINH QUAN LY, ST’ DUNG THIET BI

Bo phan/

S | Tén buée " e ?.hi’m/ Ngudi | Két qua dat | Han hoan o8 lom o
: . Noi dung Ngudi thue z. 5 Biéu mau/ho so
TT | cong viéc h phoi hop duoc thanh
hién o
- thue hién
Cin ot ké hoach nam hoc, tié . .
;o e A choton | Kt | Tln
] | Lépke fiho 53L, Ay U RS TS 1 P TO-HCQT . cungchp | thing9 | BM/QTI5/TCHCQT/O01
hoach cung cép thiét bi phuc vu dao tao, Vi TTH duthio | hing wim
bao cdo BGH ' N
BGH duyét ké hoach dy théo: Ké hoach
: - Néu khéng déng y, BGH tra vé e danh gia, Tuén 2
2 Duy€t | cho P.TCHCQT BGH HC oT xép loai thang 9
BGH | . Néu ddng y, BGH phé duyét va dwoc phé | hang nim
ban hanh duyét
Tim nhé Phong TCHCQT theo ké hoach da Nha culg | Hop dbng TL}?m 3
3 — phé duyét tim nha cung cdp TB P.TC-HCQT . thang 9
g cap . . 3 cap TB mua TB . 3
TB phu hop va lam hop dong mua TB hang nam
Nhan TB. | Nhan TB tir nha cung cép theo \
. . | ding hop déng, thuc hién kiém Céc don , s
4 | lapdatva e » TS IR M | P.TC-HCQT . Thiét bi thang 10 | BM/QT15/TCHCQT/02
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Quy trinh quén Iy, sic dung thiét bj

Thiét bi duoc lép dat s€ ban giao
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Kiemtra | c6 bao cdo héng héc dé cé ké | P.TC-HCQT y o it s vz‘lgtheo BM/QT15/TCHCQT/04
dinh ky TB | hoach sira chita, bao tri bao dudng : PRt s
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phu hop.
_ | Thiét bj d& hét khdu hao dugc cac
Thuhdi | 4on vj ban giao lai cho phong TC-
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BM/QT15/TCHCQT/01
TRUONG CAOPANGYTE  CONG HOA XA HOI CHU NGHIA VIET NAM
PON VI ..o, Poc lap — Ty do — Hanh phic
PHIEU PE NGHI

CUNG CAP THIET BI LAM VIEC

Ho tén ngudi dé nghi:

...............................................................................................................

...............................................................................................................

Pé nghi Trudng cung cép thiét bi lam viéc sau day:

S6 Tén thiét bi Xudt | Quycach,dic | Ponvi| S6 | Ghi
TT X tinh tinh | luong | chi
1
2
3

Muc dich trang bi:

......................................................................................................

......................................................................................................

HIEU TRUONG PHONG TRUONG NGUO1 DE NGHI
TC-HCQT PON VI



BM/QT15/TCHCQT/02

UBND THANH PHO HAI PHONG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG Y TE Poc lap — Tw do — Hanh phic
DANH SACH THIET BI
Nha san Nam san .
y £ £ Pon vi-ca nhan
So Danh muc- xuat- xuat- i dlin e Ghi chi
TT Tén thiét bi don vi cung | nim st h'r,"i’] ’
cip dung )

*Phiéu nay dwoc luu trong b ho so mdy moc thiét bi tai phong To chive —-HCQOT va

don vi qudn ly, van hanh thiét bi

Hai Phong, ngay ..... thang ....
NGUOI LAP PHIEU




BM/QT15/TCHCQT/03
UBND THANH PHO HAI PHONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CAO PANG Y TE Poc lap - Tu do - Hanh phic
] /BB-CBY Hai Phong, ngay ..... thdang ... ... I i

BIEN BAN BAN GIAO THIET BI
V/V DAN ZIA0 ceuverrnrarerinnnrrcesacnsnannns

Hoém nay, ngay ..... thang ..... nam ....., tai truong Cao Dfmg Y & Hai
Phong, chung toi gbm:

L. BEIN GIAOD: ..unresisieriecscorsisinoossinssssnsssssssssassses svbaasnbiosnet it seosntans
BB ..eeeneeemeneemsssssionmeons BRI ..o = 5.5 5 55 5 vee s o e PO e ol R
2. BEN NHAN: ..cooiervereeerreeesessesosssaossssentossssanssssssstassnsssissnsssssnsnesansn
ONE oo GG W s i mas o v 2 mro e oo e om s pilbieadi s g ain wis g Bigws pve
ONE covveeieeiee e (. 4 e ORI S It S MR
Tién hanh kiém tra va giao nhan thiét bi sau:
.- TEN THEET 3E. 2 TINH TRANG | BAO | GHI
TT MA SO, TINH NANG, KY PVT | SL g 5t % "
THUAT THIET BI HANH CHU
1
2
3
4
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- Céc yéu ciu vé thiét bi:

+ Thiét bi dam bao;

+ Bao hanh thiét bi;

- Tinh trang ban giao, nghiém thu: Thiét bi dap tmg cac yéu cau trén;

- P& nghi: Pua vao quan ly va sir dung thiét bi;

- C4c bén cung thong nhét véi ndi dung trén.

Bién ban nghiém thu, ban giao thiét bi duoc lap thanh 04 ban co gid tri nhu nhau.

BEN GIAO BEN NHAN



BM/QT15/TCHCQT/04

UBND THANH PHO HAI PHONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAQ PANG Y TE DPéc lap - Tw do - Hanh phiic

PHIEU PE NGHI SUA CHUA

Kinh giti: - Hiéu truéng Trwong Cao diang Y té Hai Phong;
- Phong Té chire-Hanh chinh, Quén tri.

1.  Pénghi:

NEUOT A& NZNIL -ttt e,
Thiét bi dugc dé nghi ST ChTA: ...eevvveeeieeeeeee et ee e e ee e,
SO TUONE: .o
Ly do:
Hai Phong, ngay ....thdng .....ndm 20....
TRUONG PON VI NGUOI PE NGHI

2. Kiém tra - Thuc hién:
Ngudi kiém tra:

................................................................................................

................................................................................................

................................................................................................

Hai Phong, ngay ..... thang .....ndm 20...
PHONG TC-HCQT HIEU TRUONG



BM/QT15/TCHCQT/05

UBND THANH PHO HAI PHONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Y TE Paéc liap - Tw do - Hanh phiic

Hai Phong, ngay ..... thdng ...... nam ... ... ...

PHIEU PIEU CHUYEN, THU HOI THIET BI

Thuc hién y kién chi dao cua Hiéu trudng vé viéc dieu chuyén/ thu hoi

thibt bi 1am VIEC CUA QOTL VI: +..eeeeeeieeieeee e ee e e e e e e e e e e
Vaoluc.......... EI0, DB e v thang .....nam 20....
= , Phong T6 chirc-
HCQT da tién hanh cong tic diéu chuyén/ thu hdi ....... trang thiét bi sau:
S0 | Ten, ky hiéu, quy cich | P°® | S® | Tinh trang thiét | Ghicha
T thiét bi i bi
tinh
4 B(‘”)ng thoi, chuyén trang thiét bi trén cho dOn Vit ....cvvivniinieieenerieiieeeeneeneen
Puoc quan 1y/str dung tai: ........oovvvviiiiiiiieeeeeie, ké tir khi nhan lai.

HIEU TRUONG ~ PHONG TC-HCQT DON VINHAN  DPON VI GIAO

Sl



BM/QT15/TCHCQT/06
UBND THANH PHO HAI PHONG CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG CAO PANG Y TE Poc lap - Tw do - Hanh phiic
BANG THONG KE THIET BI
Ngay TB dwogc cung cap TB dang bao | TB da héng, | Ghichu-
kiém ké (Tén, sb lugng, d/v tinh) hanh, sira qua han sir ky tén
chira dung

Hai Phong, ngay ..... thang ...... ndm ... ... ...
NGUOI LAP BANG



