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Quy trinh ddnh gid, phdn logi nha gido, cdn bg quan ly

1. MUC PICH VA PHAM VI AP DUNG
1.1. Muc dich

Quy trinh nay quy dinh trinh tu dénh gia, phan loai nha gido, can by quan ly.

1.2. Pham vi ap dung

Quy trinh nay dwoc ap dung cho tAt ca cac ca nhéan hién dang lam viéc tai nha truong.
IL. DINH NGHIA VA TU VIET TAT
2.1. Pinh nghia

- Cén b6 lanh dao: Ban giam hiéu truong Cao dang Y té Hai Phong.

- C4n b quan ly: Trudng, phé cac don vi tryc thude Truong.

2.2. Tir viét tit:

BB: Bién ban CBQL: Céan bd quén ly
BGH: Ban Giam hiéu LDHD: Lao déng hop dong
BM: Biéu mau TC-HCQT: Tb chirc - Hanh chinh quan trj

CBGV: Can bd gido vién

11 LUU PO QUY TRINH PANH GIA, PHAN LOAI NHA GIAO, CAN BO QUAN LY

(Trang 2)
IV. PAC TA QUY TRINH PANH GIA, PHAN LOAI NHA GIAO, CAN BO QUAN LY
(Trang 3)
V. CAC BIEU MAU/ HUONG DAN KEM THEO
Stt Tén biéu miu/ hwéng din Ma hoéa
1 | Phiéu danh gia va phan loai lao dong hop déng BM/QT14/TCHCQT/01a
2 | Phiéu danh gia va phan loai vién chitc BM/QT14/TCHCQT/01b
3 P.h’ié'u danh gi4, xép loai chuyén mén, nghiép vu ctia nha BM/QT14/TCHCQT/02
gido
4 | Bién ban hop danh gié, phan loai CBVC-HDLD BM/QT14/TCHCQT/03a
5 Phiéu\térllg th danh giil, xAé'p l?ai chuyén mon, nghiép BM/QT14/TCHCQT/03b
vu nha gido cta khoa, to bd mon
6 | Danh sach téng hop danh gi4, phan loai CBVC-HDLD BM/QT14/TCHCQT/04a
Phiéu tong hop danh gié, xép loai chuyén ma i¢
; 1eu‘ 01}? C_)"p an 1g1a, xepaloal f:'huyen mon; ngh}i;p BM/QT14/TCHCQT/04b
vu nha gido clia co s& hoat dong gido duc ngh€ nghi€p




LUU PO QUY TRINH PANH GIA PHAN LOAI NHA GIAO, CAN BQ QUAN LY
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Quy trinh danh gid, phan logi nha gido, can bo quan ly

PAC TA QUY TRINH PANH GIA, PHAN LOAI NHA GIAO, CAN BQO QUAN LY

la nha gido tu danh
gia thém méu danh
gia, phan loai nha
gido GDNN theo
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danh gia i il | Q anh gia cua canhan | .o nam | BM/QT14/TCHCQT/02




Quy trinh ddnh gid, phan loai nha gido, can bo quan ly

Thong tu
08/2017/TT-
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QT/02).
Cac don vi danh
o gid 38 Jogi fime 1 Bl S Tudn 4 BM/QT14/TCHCQT/03a
4, | bonvidanh | ¢ nhan thude don | Cac don vi X ; thang 11
gid phan 10ai | vj minh thong qua xép loai CBGV - BM/QT14/TCHCQT/03b
cudc hop don vi
Két qua danh gia
: xép loai cua tirng ) ) Tuin 1 BM/QT14/TCHCQT/04a
5 T(,)ng hf?fp don vi dugc gui vé P.TC-HCQT Céc don Tong hop ket qua théne 12
: dailh gid, | phong TCHCQT ) Vi danh gia han gné BM/QT14/TCHCQT/04b
phan loai | dé téng hop trinh R
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gia, phan loai | phan phé duyét hang nam
= Cong bo két | Cong khai viée P TEHEGT Bang dénh gid xép t{f ;f“ 132
" | quadanh gid | danh gia, xép loai | - loai ha &
phan loai RG 2R
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BM/QT14/TCHCQT/0la

UBND THANH PHO HAI PHONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Y TE Poc lap - Tw do - Hanh phiic

PHIEU PANH GIA VA PHAN LOAI LAO PONG HQP PONG
Nam hoc 20... - 20...
|5 (o2 11 LR RSP PT PSP PP PO PPIPIPTS C I LA

Chire VU, Chirc danh: ...c.coeeeeiciiic e
CO QUAN CONG LACT vuveuviriuruesireriesssese s sssssrss s st s
HE S8 THONE: «ovovveveieieerceeereeresciesicsesssssas s s st s e s
I. TU PANH GIA KET QUA CONG TAC, TU DUONG, REN LUYEN CUA
CAN BO

1. Chap hanh dudng 16i, chu truong, chinh sach ctia Pang va phap luét cia Nha
nudc:

.................................................................................................................................
.................................................................................................................................
.................................................................................................................................
.................................................................................................................................

.................................................................................................................................

IL. TU PANH GIA, PHAN LOAI CUA CAN BOQ
1. Panh gia vu, nhugc diém:
2. Phén loai danh gia:
(Phén logi ddnh gid theo 1 trong 4 mikc sau: Hoan thanh xudt sdc nhiém vu;
hoan thanh tot nhiém vu,; hoan thanh nhiém vu,; khéng hoan thanh nhiém vu)
Ngay....thang....nam 20..... '
Can by tw danh gia
(ky tén, ghi ré ho tén)

Y/ X &5 — \2\\



I1I. Y KIEN CUA TAP THE LANH PAO CO QUAN NOI CAN BO CONG TAC

.................................................................................................................................
.................................................................................................................................

.................................................................................................................................

Ngay....thdang...nam 20...
Truéng khoa, phong (bd mon)
(ky tén, ghi ro ho tén)

IV. KET QUA PANH GIA, PHAN LOAI CAN BO CUA CAP CO THAM QUYEN
1. Nhén xét uu, nhuoc diém:

.................................................................................................................................

2. Két qua danh gi4, phén loai can bd:
(Phén loai danh gid theo 1 trong 4 logi sau: Hoan thanh xudt séc nhiém vu;

hoan thanh tét nhiém vu; hoan thanh nhiém vu; khéng hoan thanh nhiém vu).

.................................................................................................................................

Hiéu truéng
(ky tén, ghi r3 ho tén, déng ddu)



BM/QT14/TCHCQT/01b

UBND THANH PHO HAI PHONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Y TE Péc lap - Tu do - Hanh phiic

PHIEU PANH GIA VA PHAN LOAI VIEN CHUC
Nam hoc 20... - 20...
IO VA B ©oveveennenrnnesnssbs snloicom ve sowsms g in om s o e s oo vo Sl olRIA S RTn Taths ¢ ¢ o0 vomers

Chirc danh NGHE NGRIEP: ...vvvverieerieieiericicisesssrsrs s
DON Vi CONG LAC: .vevevreuceeseeseisiaesssnssmssssmssspssnassassssaes stsnesesusnsessssnsasassnsassasosssbenssassss
Hang chtrc danh nghé nghiép: ........... Bac: .......... Hé sb luong:......cccenne.e.
I TU PANH GIA KET QUA CONG TAC, TU DUONG, REN LUYEN CUA
VIEN CHUC:

1. Két qua thuc hién cong viée hodc nhiém vu theo hop dé)ng lam viéc da ky két:

.................................................................................................................................

3. Tinh than trach nhiém, thai d6 phuc vu nhén déan, tinh than hop tac voi dc‘")ng
nghiép va viéc thuc hién quy tic ing X1 ctia vién chuc:

.................................................................................................................................

.................................................................................................................................

PHAN DANH RIENG CHO VIEN CHUC QUAN LY
5. Nang luc lanh dao, quan ly, didu hanh va td chirc thuc hién nhiém vu:

.................................................................................................................................

.................................................................................................................................

IL. TU DPANH GIA, PHAN LOAI CUA VIEN CHUC
1. Panh gi4 wu, nhuge diém:
2. Phén loai danh gia

(Phén logi ddnh gid theo 1 trong 4 mitc sau; Hoan thanh xudt sdc nhiém vu;
hoan thanh tét nhiém vu; hoan thanh nhiém vu,; khéng hoan thanh nhiém vu)

Ngay....thang....ndm 20...

Vién chire ty danh gia
(Ky tén, ghi ro ho tén)



I1l. Y KIEN CUA TAP THE PON VI VA LANH PAO TRUC TIEP QUAN LY
VIEN CHUC
1. Y kién cta tap thé don vi noi vién chitc cong tac:

......................................................................................................................................................

Truéng khoa, phong (bg mon)
(Ky tén, ghi ro ho tén)

IV. KET QUA PANH GIA, PHAN LOAI VIEN CHUC CUA CAP CO THAM
QUYEN
1. Nhén xét vu, nhuoc diém:

2. Két qua dénh gia, phan loai vién chtrc:
(Phdn logi danh gid theo 1 trong 4 mirc sau: Hoan thanh xudt séc nhiém vu,
hodn thanh tét nhiém vu; hoan thanh nhiém vu; khong hoan thanh nhiém vy)

..........................................................................................................................................................

Ngay....thang....nam 20.....
Thu truéng
(Ky tén, ghi rd ho tén, dong déu)



BM/QT14/TCHCQT/02

TRUGNG CAO PANG Y TE HAIPHONG ~ CONG HOA XA HQI CHU NGHIA VIET NAM
BION VL everrocessesssisaiassnsnanse Doc lap - Tu do - Hanh phiic

PHIEU PANH GIA, XEP LOAI CHUYEN MON, NGHIEP VU CUA NHA GIAO
i [ (0] 10T L o ——. . |

BESEGIAIBIG ... oowsor st smmminmss s sissmminginsasmusmcdugspyensesmanomons s susre i - SEMREN Aol S A8 bl s oe e
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Nhiém vu dugc phén cong giang day (Ly thuyét, thuc hanh, tich hgp): '

...........................................................................................................................................

Nha gido tu danh gia xép Khoa, to by mon danh gia,
loai xep loai
Ty lé % Ty Ié % cia
ciia diem ddnh diém danh gid
A e .z |gid dat dugc so dat dwoc
Céc tiéu chi va tieu |[Diem P .. 2.z "~ .2, o e
2 . voi diem danh , | Diéim | so voidiém .
chuan danh Ao Cic . . i Cac
o gid 1oL ; ddnh |ddnh gid toi da| .
gid > ze... | minh | ., . 2z .. | minh
da ciia moi tiéu| , ,  |gid dat| ciia moi tiéu .
dat z .z oz |chitng z oz . |chitng
chuan (lay dén dwoc |chuan (ldy dén
dwoc il i * o
1 chit so thdp 1 chit so thdp
phan, khong phén, khéng -
lam tron) lam tron)

Tiéu chi 1 vé Nang luc
chuyén mon

- Tiéu chuan 1 vé Trinh
do chuyén mon

Trong do: Chi s6 thi
nhat

- Tiéu chuan 2 vé€ Trinh
do ngoai ngit

- Tiéu chuan 3 vé Trinh
do tin hoc

Tiéu chi 2 vé Ning luc
s pham




- Tiéu chudn 1 vé Trinh
do nghiép vu su pham va
thoi gian tham gia gidng
day

Trong d6: Chi s thir
nhat

- Tiéu chuan 2 vé Chuén
bi hoat dong giang day

- Tiéu chuén 3 vé Thuc
hién hoat dong giang day

- Tiéu chuan 4 vé Kiém
tra, danh gia két qua hoc
tap clia ngudi hoc

- Tiéu chuén 5 vé Quan
ly ho so day hoc

- Tiéu chuin 6 vé Xay
dung chuong trinh, bién
soan gi4o trinh, tai liéu
giang day

- Tiéu chudn 7 vé Xay
dung ké hoach, thuc hién
cac hoat dong gido duc

- Tiéu chuin & vé Quan
ly nguoi hoc, xay dung
mdi trudng giao duc, hoc
tap

- Tiéu chuan 9 vé Hoat
dong xa hoi

Tiéu chi 3 vé Niing luc
phat trién nghé nghiép,
nghién ciru khoa hoc

- Tiéu chuin 1 vé Hoc
tap, bdi dudng néng cao

- Tiéu chudn 2 vé Phat
trien ndng luc nghé
nghiép cho ngudi hoc




- Tiéu chuan 3 vé Nghién
ctru khoa hoc*

Tong so diem danh gia

Piém quy ddi

Xép loai

* Ghi chii: P3i v6i nhé gido day trinh dj so cdp khéong ddnh gid Tiéu chudn 3 Tiéu chi
3

Hai Phong, ngay... ... thdng... ... nam... ... Hai Phong, ngay....... thang...... nam... ...
Nha gido tu danh gia Lanh dao khoa, t6 b moén

(Ky va ghi ro ho, tén) (Ky va ghi ré ho, tén)



MB/QT14/TCHCQT/03a
TRUONG CAO PANG Y TE HAI PHONG  CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI ....... Doc lap - Tu do - Hanh phuc

BIEN BAN HOP
PANH GIA, PHAN LOAI CAN BQ VIEN CHUC - LAO PONG HQP PONG
NAM HOC 20... - 20...

...................................................

............................................................................ td chitc hop toan thé CBVC-
LPHP thudc don vi dé danh gia, phan loai CBVC-LDHD nam hoc 20... - 20...
- Tham gia cudc hop c6: ... thanh vién; Véng: ... thanh vién
L T ———
B L5 T ——————————
- N6i dung: Sau khi nghe Chu tri tuyén b ly do, CBVC-LDHD doc Béo

cdo danh gia ctia ca nhan trudc toan thé cudc hop dé moi nguoi tham gia dong

Hom nay, ngay .... thang .... ndm 20... tai

g6p ¥ kién.
......................................................................................................... Cac y kién
déng gop ctia tap thé ddi véi timg CBVC-LPHP dugc Chi tri cudc hop két luan
va ghi vao Bao cédo tu danh gia, nhan xét cua tung CBVC-LDHD dong thoi tién
hanh phan loai danh gia CBVC-LBhd, cu thé nhu sau: ................. - S luong
CBVC-LDHD Hoan thanh xudt sdc nhiém vu: ... ... ... nguoi

-8 lugng CBVC-LDHD Hoan thanh t6t nhiém vu: ... .. . NGUOT;

- 86 lugng CBVC-LDHD Hoan thanh nhiém vu: ... ....nguoi;

- $6 lugng CBVC-LBHD Khéng hoan thanh nhiém vuy. ... ....nguoi;
Danh sach danh gia CBVC-LDHD nam hoc ......cc.ccecvveeunnnnns duoc ghi trong cac
biéu mau dinh kém.
Bién ban nay lap thanh 02 ban, trong d6 gtri cho phong TC-HCQT 01 ban, 01
luu tai don vi, dugce thong qua tai cudc hop va két thic vao hoi.. @10, CUNZ
ngay./.

THU KY TRUONG DON VI



BM/QT14/TCHCQT/03b

TRUONG CAO DANG Y TE HAIPHONG ~ CQNG HOA XA HQI CHU NGHIA VIET NAM
PON VLo Poc lap - Tw do - Hanh phiic

~ PHIEU TONG HOP DANH GIA, XEP LOAI .
CHUYEN MON, NGHIEP VU NHA GIAO CUA KHOA, BO MON

] Ty dianh | Panh gia,
Cap trinh d0 | Nhiém vu giang |gid, xép loai| x&p loai

giang day day cia nha | cia Khoa,
STT Ho va tén g1ao b6 g e Ghi e
ha gia hu N
e So |Trung| Cao Dgy | Bay | Day Piém| : |Piém]| il j\‘
Ao | cAp |dine ly |thuc | tich S XEp N X€p 2 )
P P ° thuyét| hanh | hop (215}; loai cclié)}i, loai ‘B

® | ® | ® ® | © | ®

e}
AN

\%

Hai Phong, ngay... .... thang...... nam... ...
Lanh dao khoa, t6 b mén
(Ky va ghi ré ho, tén)



BM/QT1 4ffCHCQT/04a
DANH SACH TONG HQP
PANH GIA, PHAN LOAI CBVC-LPHP NAM HOQC 20... - 20...

370 (R | PP R PR OERORp TSRS —— O
Mirc hoan thanh chire trach Ghi chu
" nhiém vu Ghi ré nhirng truong hop

Stt Ho va tén . £ g

| ) 3 4 di hoe, Lao. dong l.l(‘)'p dong

tai don vi

BT ) (- R S (1):  Hoan thamh xudt sdc nhiém vu
............................................................................... (2):  Hoan thanh 16t nhiém vu
............................................................................... (3):  Hoan thanh nhiém vu
............................................................................... (4):  Khong hoan thanh nhiém vu

NGUOI LAP TRUONG PON VI



" TRUONG CAO PANG Y TE HAI PHONG  CQNG HOA XA HQI CHU NGHIA VIET NAM

-------------------------------

BM/QT14/TCHCQT/04b

Poc lap - Tu do - Hanh phiic

PHIEU TONG HQP PANH GIA, XEP LOAI CHUYEN MON, NGHIEP VU
NHA GIAO CUA CO SO HOAT PONG GIAO DUC NGHE NGHIEP

HIEU TRUONG
(Ky tén va dong dau)

Ciép trinh @6 | Nhiém vu gidng Pénh gid,

giang day day Tuw Danh | xép loai
dianh |gia, xép | nha giao
Ho va tén gia, xép|loai nha | clia co sé

. D D D 9 0

B oha gido | So [Irung| Cao 13y thau}; tigﬁl loai ctia|gido ciia |hoat dong
cap | cap |dang thuyét hanh hop nha hoa, bg| gido duc

x) | ) | ) ® | e | o | 8o mén nghé

nghiép

I |[Khoa ......
II [T6 b§ mén....
Hai Phong, ngay... .... thang... ... nam... ...

.\_/
T




