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QUY TRINH CHINH SUA, BO SUNG GIAO TRINH PAO TAO
I. MUC PICH VA PHAM VI AP DUNG ”
1. Muc dich:

Xay dung, thuc hién va duy tri quy trinh nady nhim muc dich gitip cho viéc bd sung,
chinh stra gido trinh, tai liéu mén hoc dam bao khoa hoc, chit luong. Kip thoi cap nhat

kién thirc, k§ nang méi va cac thanh tuu phat trién cia k§ thudt cong nghé nhim nang
cao chét lugng dao tao.

2. Pham vi ap dung

Quy trinh nay ap dung khi bd sung, chinh stra gido trinh phuc vu dao tao trinh dj cao
ddng, trinh do trung cap trong truong Cao dang Y té Hai Phong.

II. PINH NGHIA VA TU VIET TAT
1. Pinh nghia: (Khong c6 dinh nghia)
2. Tir viét tat:

BGH: Ban Giam Hiéu;

CBQL: Cén b quan ly

&1 Giéo trinh;

GV: Giao vién;

HDTD: Hoi dong tham dinh;

HSSV: Hoc sinh sinh vién;

MD/MH: Mo dun/Mon hoc;

NCKH & HTQT:  Nghién citu khoa hoc va Hop tc quéc té;
QD Quyet dmh

lII LUU $510) (Xem rrang 2)
1IV. PAC TA (Xem trang 3 -6)
V. CAC BIEU MAU/ HUONG DAN KEM THEO

TE Tén biéu mauw/Ho so Ky
hiéu
1 Pé xuét chinh sira, bd sung Gido trinh dao tao BM 01
2 K& hoach chinh sira, bd sung Gido trinh dao tao BM 02
3 | Quyét dinh phé duyét Danh muc Gido trinh dao tao can chinh stra, bd sung | BM 03
4 Quyét dinh thanh lép T chinh stra, bd sung Gido trinh dao tao BM 04
5 | Quyét dinh thanh 13p Hoi déng thim dinh Gido trinh do tao BM 05
6 | Phiéu nhan xét Gido trinh dao tao BM 06 |
7 Bién ban hop thdm dinh Gido trinh dao tao BM 07
8 | Quyét dinh ban hanh Gido trinh dao tao BM 08
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III. LUU PO QUY TRin CHINH SUA, BO SUNG GIAO TRINH PAO TAO
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IV. PAC TA QUY TRINH CHINH SUA, BO SUNG GIAO TRINH PAO TAO

B9

Bo £ A7 g Han O T
TT | Tén budc Noi dung cong viéc phan/Nguoi phig{nhg:Gl Ketdql::_l s hoan Bebur m:au/ho
thyc hign | PO 9P - thanh 5
' thuc hién
- Qua viéc khéao sat cac y kién gop y cua
gido vién, CBQL, HSSV va chuyén gia vé
GT, can c& vao viéc diéu chinh CT dé lam -Phong Do | .a & oy - Pé xuét chinh
co s& dé xudt chinh sira, bd sung GT; i tao NCKH ;&a ebfuanc (‘}“T stra, bd sung
v e o - Xéc dinh danh muc céc gido trinh cdn | . ... | &HTQT; ot o ke | G T
diéu chinh; Lap d& xuét va phan cong GV & - GV bd|or ancérr‘l“-‘c d‘i:gc N83Y | . Danh muc
diéu chinh GT cua khoa gtri Phong Dao tao mon chinh = cic GT can
NCKH & HTQT; : diéu chinh.
- Tén suét diéu chinh, bd sung GT: {t nhat 3
nam/lan;
- Xay dung ké hoach: Xac dinh muc tiéu, F :
yéu cdu, ndi dung cong viéc, thoi gian, o hczach, 4 z
-QD phé duyét - Ké hoach;
ngudn luc tai chinh va phan coéng trach 2
e S ; . | danh muc GT ; -Qb phé
| nhiém thuc hién; . Phong Dao ok Shidnl adbi 03 ngay dadt . dugh
Xay dung ké | - Tong hop va soan quyét dinh phé duyét | .. . tao NCKH | > | saukhi | S¢S
2 Trudng khoa 1 b0 sung A 1A muc GT can
hoach danh muc GT can diéu chinh; & HTQT; 2 nhén hé 5 1 A
- Soan QD thanh lap T chinh sira, bd sung s tovchmh SO Sietohuly
GT sua, bo sung GT - QD Hoi dong
) N , - QP Hoi dong thdm dinh
Soan QD thanh 1ap HDTD; thim dinh
- Ké hoach; - Ké hoach;
- Rlém tra tinh phu hgp cua ké hoach va cac Phong Dao -gilh P }:Eucdué?rt 0l ngay | dQD at dp hﬁ
. . quyet dinh. | Ban giam tao NCKH | " s sau khi S
3 | Phé duyét e : can chinh sua, B muc GT can
( Néu chua phu hop chuyén vé budc 2 néu | hiéu & HTQT; 2 nhan ho r i
phu hop chuyén dén budc 4 ). Uemng i SO fitey chinr
-Qb Hoi dong - QP Hoi dong
tham dinh tham dinh

1A/ = = &G\
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Bo 2 £ . Han & £ %
TT | Tén budc No§i dung cong viéc phan/Nguoi phm}{ngu'on KOt o s hoan Bitn maw/ho
= phoi hop duoce : SO
thuc hién o thanh
thuc hién
-Phong Dao moe
Tép huén- - Phd bién ké hoach; ‘ tao NCKH & e GV hi€u, ndm 16 | _Tai liu ta
D é - Huéng dan cac quy dinh, biéu ,mau HTQT; g cac quy dinh d¢ | Theo ké g P
4 | Trién khai khoa § oot L huan
X phuong phap va thoi gian thuc hién chmh - GV tham chinh stra, b hoach X
ké hoach : 7 - -Ké hoach
stra, bd sung GT; gia chinh stra, sung GT
b6 sung GT
.. | -Xac dinh lai c4u trac GT; : Py :
Dbé xuatndi | Xéc dinh nhitng ndi dun b nh i, Trudng -Xac dinh cau ’ -Ké hoach thuc
dung chinh g & GV chinh khoa/To trac GT va thoi Theo ké | hién
5 =5y bd sung ciia GT nhu: (cac tiéu dé, tleu ] . A ; : 7 e A
stra, bo sung s, Gidu e, bii/chwong. .. ). ‘ stra, bo sung | trudng bo gian thuc hién hoach -Q1ao trinh can
GT 9 &- mon diéu chinh GT diéu chinh
- Thoi gian thue hién diéu chinh GT;
Trucmg khoa/Truong bd moén kiém tra, xem Trudn : ; , ;
6 Ftesswa xét cu truc chi tlet GT. Néu dat yéu cu thi i a/Tgrué’n GV di€u Cau tric chi tiet | Theoké | GT wbs hoc
chuyen budc 7, néu chua dat thi chuyen lai b6 mo € | chinh cua GT hoach B
; ! 0 moén :
budc 5
- Nghién ctru chuong trinh MD/MH, thu : el o
Didu chinh | thap, tham khéo cac tai liéu lién quan; GV diéu Trudng . Glfio tr17nh dHQC Theo ké :
7 GT h b d aT th chinh khoa/Trudn | chinh stra nd1 s 8 -GT mon hoe
- Chinh stra, bd sung noi dung €0 ciu ¢ bo mdn dung :
tric mai;
3 - No6i dung hoi
i - N6i dung hoi thao
- Moi chuyén gia gbm: Giang vién dang Phe D3 khoa/Truén hao g e Bién ban hoi
(5 it & truc tiép giang day ctia nghé, can bo quéan | ONI%KH %(L) g bd mon tgf{ bin hoi —hv1en E
. o1 t T ly, chuyén gia; mo6i nhom MD/MH co tr 3 e - GV tham | . 7161’1 s Theo ké 2y ,
8 |y kién HTQF; s : thao - Danh sach
oo - 5 ngudi; | .., | gia  chinh : hoach g
chuyén gia hite hoi the Kid du |- HDPTD gido g gE Danh sach thanh vién du
- T chitc hoi thio xin y Kién g6p ¥ ¥& dvr | ipp 12, BO SUNE | 31 vien dur hoi thao
o G va - chuyen | i thao

gia
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B¢ A i . Han N dee e
TT | Tén budc N§i dung cong viéc phan/Nguoi ph‘*“!(“g“"" KEt g8 pt hoan SRR AN
B kil | AP e thanh il
: ; thuc hién
- Chinh stra hoan thién du thao GT theo cac | GV chinh Truong Faldns ok i | Gido trinh
9 Chinh stra, | y kién gop y ctia chuyén gia; stra, bo sung, | khoa/T6 b i Theo ké & }11 h
hoan thién - Guri GT cho céac thanh vién HDTD nghlen hoan thién trudng bo thia ; hoach i qchc ‘1 =
ctru trude khi thdm dinh. GT mon e s, hodin thicn
- Céc thanh vién HDTD nghién ciru du' thao
GT; chudn bi y kién nhan xét, déanh gia
bing van ban giri cho Chu tich HDTD;
- GV béo cdo tom tht qua trinh chinh sira, bd
sung GT; ; .
- Céc thanh vién HDTD nhén xét, danh gia - Phicu dénh - Phicu danh
vé GT; : it | Pl 2o | 8145 gia;
Figia - GV gidi trinh, tip thu cac y kién cua trﬁ.TD g tal;horll\%cfl)(al(-)l - Bién ban hop | - Bién ban hop
Tham dinh - | HDTD; o : _ tham dinh; Theo ké | tham dinh;
10 o - GV diéu & HTQT; Sy A R g
Nghiém thu | _ Cha tich HDTD tong hop cécy klen ohinh: ~Bangikm | To trinh dé | hoach - To trinh dé
- HDTD bau Ban kiém phiéu va tién hanh ’ hiéu: nghi Hiéu nghi Hi¢u
bo phiéu dénh gia vé chit lugng GT; o truéng phé trudng phé
- Chit tich HDTD két luan vé chét lugng GT: duyét duyét
+ Néu dat yéu cau thi lap to trinh bao cdo
BGH Quyét dinh ban hanh;
+ Néu chua dat yéu cau thi chuyen lai budc 9
va dua ra K& hoach thim dinh tiép theo;
- Thu ky HDTD lap Bién ban hop.
Quyét dinh Cén cir bio céo cua HDT:D’ Ph(‘gng.Dé’lo t 40 Ban giam ;aihoﬁc}l)(afl § Quyét i B g;unli?iy ;)Slulzl;rtﬁimh
1| oo hanh | | NCKH & HTQT soan thio quyst diufptrinh | 1, & HTQT; hg‘go ok nhanhd | - Gido trinh chi
SO tiet.

BGH ky phé duyét ban hanh; |
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1 B@ A <. £ - Han . R X A
TT | Tén budc Noi dung cong viéc phan/Nguoi ph‘-"}{“g“"" Ket ol Gyt hoan Bise manbo
5 oA phoi hop dwgc A SO’
» thuc hién S thanh
thuc hién
-Truéng : :
- Tiép nhan bén in va file dién tur tur GV sau | Phong  Dao | Khoa va GV | - Quyét dinh ban 2e  BEilC Quyéet dinh
12 Str dung va khi chinh stta GT dé quan ly va tI’lCl’l khai | tao NCKH & | chinh stra, | hanh; S b ban hanh;
luu ho so cho khoa sir dung trong nam hoc; : HTQT; bo sung GT; | - Gido trinh; duqé A p - Giéo trinh;
- Téng hop, luu trix hd so diéu chinh GT - HDTD Y

|

giao trinh;

[



UBND THANH PHO HAI PHONG
TRUONG CAO PANG Y TE

BM/QTS5/DTNCKHHTQT/01

PE XUAT CHINH SUA, BO SUNG GIAO TRINH PAO TAO
NAM 20....

Cin cu vao Ké hoach dao tao ndm hoc

stra, bd sung cac gido trinh dao tao nhu sau:

..............

...............

dé xuét chinh

Stt Tén gisio trinh Péi twong | Trinh 49 dao tao | S& tin chi h'f)gﬁ"tﬁz’:h Ghi chi
]
2
3
4
: %
6.
7
8
9
10

 Hdi Phong, ngay ... thdng ... nam 20...

KHOA/BQ MON



UBND THANH PHO HA1 PHONG
TRUONG CAO PANG Y TE

BM/QT5/DTNCKHHTQT/02

KE HOACH CHINH SUA, BO SUNG GIAO TRINH PAO TAO

NAM 20....
BUOC NOQI DUNG CONG VIEC THUC HIEN T‘?‘“G‘i‘”
¥ : i i HOAN THANH
1
4 S I 3. < .- g e
3
- . i A
5
o :
7
8
9
10

PHONG PAO TAO-NCKH & HTQT

Hai Phong, ngay ... thang ... nam 20...
HIEU TRUONG




BM/QT5/DTNCKHHTQT/03

UBND THANH PHO HAI PHONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Y TE Poc lap - Tw do - Hanh phiic

Sé: /QP-CPY Hdi Phong, ngay ..... thang ..... ndm 20.....

QUYET PINH
Phé duyét danh muc gido trinh dao tao cin chinh sira, bé sung
nganh ........ ek 86 .............

HIEU TRUONG TRUONG CAO PANG Y TE HAI PHONG
Cin ctr Quyét dinh sb 1279/BGDDT ngay 24/3/2008 cua Bé Gido duc va Dao tao vé viéc

thanh 18p Truong Cao dang Y té Hai Phong trén co s& Trudng Trung hoc Y té Hai Phong;

Cin ctr Thong tu sb 46/2016/TT-BLDTBXH ngay 28/12/2016 cta Bo Lao dong - Thuong

binh va Xa hoi Quy dinh vé Diéu 1é Truong Cao dang;

Cén ct Thong tu so 03/2017/TT-BLDTBXH ngay 01/3/2017 ctua B Lao dong - Thuong

binh va Xa h¢i Quy dinh vé quy trinh x4y dung, thim dinh va ban hanh chuong trinh; t6 chirc bién
soan, lua chon, thim dinh gido trinh d4o tao trinh d trung cap, trinh d6 cao dang;

Theo dé nghi ciia Trudng phong Pao tao - NCKH & HTQT,

i QUYET PINH:
Dieu 1. Phé duyét danh muyc gido trinh can chinh stra, bo sung nganh ........... trinh d6 ......

........ ctia Trudng Cao ding Y té Hai Phong nhu sau:

= -

~Piéu 2. Cac khoa/B6 mén chinh sira, bd sung gi4o trinh theo nhwr ké hoach da phé duyét va
cac quy dinh hién hanh.

Piéu 3. Cac ong (ba) Trudng cac don vi cin cir Quyét dinh thi hanh./.

Noi nhan: HIEU TRUONG
- Nhu didu 3 (dé thyc hién);
- Luu VT, DT-NCKH&HTQT.

NG\, B ALy



BM/QTS/DTNCKHHTQT/04
UBND THANH PHO HAI PHONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CAO PANG Y TE Péc lap - Tu do - Hanh phiic
Sé: /QP-CPY Hdi Phong, ngay ..... thang ..... ndm 20.....
i QUYET PINH _
Ve viéc thanh lap To chinh sira, bo sung gido trinh
nganh ........ trinh 89 .....o0005...

HIEU TRUONG TRUONG CAO PANG Y TE HAI PHONG

Can cir Quyét dinh sé 1279/BGDDT ngay 24/3/2008 ciia B Gido duc va Do tao vé viée
thanh 14p Truong Cao dang Y t€ Hai Phong trén co s& Truong Trung hoc Y t€ Hai Phong;

Cén cu Thong tu sé 46/2016/TT-BLDTBXH ngay 28/12/2016 cua B Lao dong - Thuong
binh va X& hdi Quy dinh vé Diéu 1€ Truong Cao dang;

Cén cu Thong tu sc“')‘ 03/2017/TT-BLDTBXH ngay 01/3/2017 cua B6 Lao dong - Thuong
binh va X& hdi Quy dinh ve quy trinh x4y dung, tham dinh va ban hanh chuong trinh; t6 chirc bién
soan, lua chon, tham dinh gido trinh dao tao trinh d§ trung cap, trinh d cao dang;

Theo d nghi ciia Trudng phong Pao tao - NCKH & HTQT,

QUYET PINH:
Piéu 1. Thanh lap T4 chinh sira, bd sung gio trinh nganh ........... SRNEH cua
Truong Cao dang Y t€ Hai Phong nhu sau:
i T4 trudng
. Pho T4 trudng
3. Thu ky
4. T vién
5. _ Té vién
6. T vién
7. T4 vién
o i /I . At S ~ To vién
9. T vién
10. T6 vién
Piéu 2. T4 chinh sira, bd sung gido trinh nganh .......... , trinh .. . .opiiss hoat djng theo céc
quy dinh hién hanh.

Piéu 3. Cac ong (ba) Trudng cac don vi va cac ong (ba) co tén tai Diéu 1 chiu trach nhiém
thi hanh Quyét dinh nay./.

Noi nhin: HIEU TRUONG

- Nhu diéu 3 (dé thuc hién);

- Luu VT, BDT-NCKH&HTQT.



BM/QTS/DTNCKHHTQT/05

UBND THANH PHO HAI PHONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Y TE Poc lip - Tw do - Hanh phic
S6: /QD-CPY Hai Phong, ngay ... thdng ... ndm 20...
: QUYET PINH
Ve viéc thanh lap Hoi dong tham dinh Gido trinh
Nginh....ortossns RS ......000000000

HIEU TRUONG TRUONG CAO PANG Y TE HAI PHONG

Cin ctr Quyét dinh s6 1279/BGDDT ngay 24/3/2008 cia Bo Gido duc va Do tao vé viée
thanh 1dp Truong Cao dang Y t€ Hai Phong trén co s& Truong Trung hoc Y té Hai Phong;

Cian cu Thong tu sé 46/2016/TT-BLDTBXH ngay 28/12/2016 cta B6 Lao dong - Thuong
binh va X3 héi Quy dinh vé Dieu 1¢ Truong Cao dang;

Cén ctr Thong tu Sé\ 03/2017/TT-BLDTBXH ngay 01/3/2017 cua B6 Lao dong - Thuong
binh va Xa héi Quy dinh v€ quy trinh xay dung, tham dinh va ban hanh chuong trinh; t6 chic bién
soan, lya chon, tham dinh gido trinh dao tao trinh d¢ trung cap, trinh d¢ cao dang;

Theo dé nghi ciia Trudong phong Pao tao - NCKH & HTQT,

. ~_ QUYET PINH:
Pieu 1. Thanh 1ap Hoi dong tham dinh Gido trinh nganh............ bl .........
gém céac 6ng (ba) co tén sau:
1. - Chu tich
2. - Phé Chu tich
3. - Thu Ky
4. - Uy vién
- Uy vién
6. - Uy vién
7. SUOSREREI . . Bl Sl
~ Pidu 2. Hoi ddng thim dinh gido trinh c6 trach nhiém td chirc, trién khai thuc hién thim dinh
giéo trinh nganh ........... 03, o1 () DRI dung quy dinh cta B§ Lao ddng- Thuong binh va Xa héi

va tu giai thé sau khi hoan thanh nhiém vu.

Piéu 3. Céc 6ng (ba) Trudng céac don vi va cac 6ng (ba) co tén tai Piéu 1 chiu trach nhiém
thi hanh Quyét dinh nay./.

Noi nhgn: HIEU TRUONG
- Nhu diéu 3 (dé thuc hién);
- Luu PDT, VT.



BM/QTS5/DTNCKHHTQT/06

UBND THANH PHO HAI PHONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Y TE Péoc lap - Tw do - Hanh phic

Hai Phong, ngay  thdang nam 2018
PHIEU NHAN XET GIAO TRINH PAO TAO

1. Phin chung

Ho va ténagedi nhin X€: ... ... 00 it v S i s ol

B v COBETAC: .. ... on s S A B S0 i s e i ARG 1

Tén gidowimh nhin xEC: .......... .o klRSBiae. U ABib s & il b

2. N§i dung nhan xét

2.1. V& hinh thirc

2.1.1. Viéc tuin thi theo miu quy dinh (ding mdu hay khong, ¢é muc hay tiéu muc
nao chua ghi ngi dung hay khéng...)

_ 2.1.2. Quy cach van bén (néu cu thé nhiing sai sét vé céc 16i chinh ta, 16i font chit va
16i viét tét (néu c6))

.........................................................................................................
...............................................................................................................

NGUOI NHAN XET
(ky va ghi 16 ho tén)



BM/QTS/DTNCKHHTQT/07

UBND THANH PHO HAIPHONG ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Y TE Déc lgp - Tw do - Hanh phiic

Hai Phong, ngay ..... thang ..... nam 20...

BIEN BAN THAM PINH GIAO TRINH

NGANH ..... TRINH PO ..... : :
Hém nay, vao luc ...h... ngay ..... thang ..... nam 20...., tai phong .....trudng Cao dang Y t€
Hai Phong, hoi dong tham dinh gido trinh ....nganh ...... trinh SRR cua truong Cao dang Y te

Hai Phong da hop, cu thé nhu sau:

I. Thanh phin Hi dong thim dinh:

- Chu tich

- Phé Chu tich
- Thu Ky

- Uy vién

- Uy vién

- Uy vién

- Uy vién

1Oy Wi e

II Ngi dung )
1. Thu ky Hoi dong trinh bay tom tat qua trinh xdy dung va ndi dung giéo trinh nganh ..... trinh d¢

3. Hoi déng thdm dinh hop riéng thao luan, bau ban kiém phiéu, bo phiéu kin.
_Hoi dong tham dinh biu ban kiém phiéu gdm:

ol s snnie s sinadings sk - Trudng ban

[ — . - Uy Vién
4. Truorng ban kiém phleu cong bd két qua

Két qua: .../... thanh vién Hoi ddng nhét tri gido trinh dat yéu ciu.
5. Két luan cua Hoi dong thdm dinh

....................................................

Phién hop két thuc Iic ...h.... ngay ....thang ..... ndm 20.......
THU KY HOQI PONG CHU TICH HQI PONG



BM/QTS/DTNCKHHTQT/08

UBND THANH PHO HAI PHONG CQONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Y TE Poc lap - Tu do - Hanh phiie
Sé: /Qb-CPY Hai Phong, ngay ... théng .... nam 20....
QUYET PINH
Vé viéc Ban hanh gido trinh nganh ....... trinh d9 .........

HIEU TRUOGNG TRUONG CAO PANG Y TE HAI PHONG

Cin ctr Quyét dinh s6 1279/QDP-BGDDT ngay 24 thang 3 nam 2008 cta B¢ truéng B gido
duc va Pao tao vé viéc thanh lap Trudng cao ding Y té Hai Phong trén co sé Truong Trung hoc Y
té Hai Phong;

Can ctr Thong tu s6 46/2016/TT-BLDTBXH ngay 28/12/2016 ciia Bd truong Bo lao dong-
Thuong binh va X3 hoi quy dinh vé Diéu 1é Truong Cao déng;

Cin ctr Thong tu s6 03/2017/TT-BLDTBXH ngay 01/3/2017 cia Bé truong Bo Lao dong-
Thuong binh va Xa hoi vé quy trinh x4y dung, thim dinh va ban hanh chwong trinh dao tao trinh d6
trung cdp, cao dang theo Luat gido duc nghé nghiép;

Cin ctr Bién ban hop ctia Hoi dong thdm dinh Gidotrinh nganh ....... trinh 46 .......... ngay
.+ thing .... ndim 20.....;

Theo dé nghi ctia Trudng phong Pao tao - NCKH & HTQT,

QUYET PINH:
Piéu 1. Ban hanh céc gido trinh nganh ........ winhds ........ nhu sau:
B " e s s s sy Frennee v s oS
B s e s § A 555 ke
~ Diéu 2. Gido trinh tai Diéu 1 dugc thuc hién cho céc khéa tuyén sinh tir nam ...... ctia Truong

cao ding Y té Hai Phong.
Piéu 3. Céc Khoa, phong, by mén va cac don vi lién quan can cir quyét dinh thi hanh.
Quyét dinh c6 hiéu luc ké tir ngay ky./.
Noi nhin: _ ‘ HIEU TRUONG
- Tong cuc Gido duc nghé nghiép (dé bao cao);

- Nhu Diéu 3;
- Luu PDT, VT.



